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Guardian High School & Jr. College /-
Semester 11 (2023 -2024) -

Std: - XI COMMERCE | Date: 24/3/24
Duration: - 3hours Sub: - Secretarial Practice ‘ i luk‘ d()
0.1 (A) Seleet the correctoption and rewrite the sentence: 5)
i) A secretary 1s a custodian ol ~information.
ta) Confidential (b) mdividual (¢) Investigate
1i) Indian Partnership Act was passed in the year .
(a) 1923 (b) 1932 (¢) 1956
i) A director must have a .
(a) DIN (b) PIN (¢) CIN
Wy ~describes the relationship between the company and outsiders.
(¢ 1) ‘\kmm andum of Association (b) Article of Association  (c) Prospectus
V) ~_cannotbe a member of a company.
(a) Foreigner ~ (b) Woman (c) Minor
Q.1. (B) Match the following: 7 _ (05)
GroupA . GroupB
i) Amaty a - i_aﬁg‘#member\ -
i) | Board of Directors - . b)* | Auditor’s report -
E - Minutes B ¢) | Atleast 2 directors L
) | Auditor _ o d,x | Ancient [ndian history
V) Private companyi - ' e)® -| Records of meeting
- | f) +* | Atleast 3 directors B
Q.1. (C) Give one word/Phrase/Term: (05)
(i) A meeting of all directors of a company
(ii) A slip which is used for withdrawing money from saving account.
(iii) A secretary appointed by an individual. .
(iv) An artificial person created by law.
(v) Clause which describes the main activities of a company can undertake.
Q.1 (D) State True or False : (03)
(1) Memorandum of Association describes the nature and character of the company.
(i) Written commumcatlon provides permanent record.
(iii) DIN is required for secretaryship.
(iv) A resolution is passed by % majority.
9v) A member has a right to attend board meetings.
Q.2. Explain the following terms/concepts (Any 4) (08)
a) Director (b) Fixed Deposits (c) Registrar of companies
d) secretary (e) Government companies (f) Promoters
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Q.. Distinguish between: (Any 3)

(1) Current Account and Saving Account,
(11) Personal secretary and Company secretary
¢ and Partnership firm

{1v) Memorandum of Association and Articles of Association - - -
Q. 5. Answer in brief: (Any 2)

(08)
1) State any

(111) Sole trading conc

four clauses of Memorandum of Association.
11) State any 4 rights of members of the company. 3
111) State any four powers of board of directors. -

Q.€. Justify the following statement: (Any 2) - .
1) There is a difference between loans and advances given by the‘bank. |
11) A notice of meeting must be sent to all the members in case of generafl irlleetmg‘ N
| 1ati Imitatior he powers of the company.
111) Memorandum of Assomatlon‘ deﬁpes 99 11.mltat10ns of t np
1v) Promoters play an important role in formation of a company.

(10)
Q. 7. Attempt the following: (Any 2)

1) Explain the qualities of secretary.

i1) State the importance of minutc.as.

i) Explain different parts of business

(08)
Q.8. Answer the following: (Any 1)

i) State the features of Co-operative society. ‘
i1) Explain the duties of Director. l
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\ GUARDIAN HIGH SCHOOI, & IR COLLEGE , Dombivii [E]
2" Semester Exam 2023-24
ST Seienee/A rts/Commerce Date :-27/03/2024
Fime s Yy Subjeet s English Marks : 80

Instructions .

) .\” ‘“‘"“““"“ are compulsory. There may be internal option(s). (ii) Answers are to he
“""““" n f'”“'l"““‘ sentences. One word answers or incomplete sentences will not be
wiven eredit, (i) Figures/Web-diag rams/Charts/Tables ete. should be drawn and
presented completely with proper answers written as instructed. (is ) Use of colour

pensipencils etecis not allowed. Blue/Black pens are allowed.

SECTION T : PROSE

[Reading for Comprehension, Language Study, Summary, Mind Mapping|
. 1o (A) Read the extract and complete the activities given below : (12 Marks)

Al] Read the extract and state whether the following statements are true or false. (2)

a) The author is an example of reverse migration.

b) The author felt exhausted as he examined his moong fields.
¢) Moru dada said that the moong should be planted at ance .
d) The author was well-prepared to plant moong in his fields.

The First Crop It was April 2004. [ stood in the middle of the lush green field of moong
(ereen gram) and looked around me. It was just before sunrise and the sky was turning a
“bright orange. The ground was damp and the leaves were shining with dew. My bare feet

were muddy as | walked around gingerly, inspecting the plants.

* Around me were rows of chikoo trees and below a dense foliage of moong. At that point, I

" could not have asked for anything more. The moong plants, not more than two feet tall, had |
green pods hanging out. The pods were not yet ripe and there was a light fuzz growing on

" them. There was'still some time before the harvest. I felt exhilarated.

' stood watching the sun rise above the towering trees across the fence and slowly made my

f way back to the house, a white structure in the middle of this greenery. I could not believe

' that I was the owner of this land and that I was looking at my first crop as a farmer. After |
had paid the advance money for the land, I thought [ would have some time to get familiar
with farming. But Moru Dada, the broker who got us the land, had other ideas. He was keen
that we plant moong at once. [ was not prepared for this. I was still reading books and trying
to ﬁggre out what we could sow and how we should go about it. Moru Dada was quite firm.
He said the season was right for sowing moong and the best seeds were available in Surat in

Page 10of 9



he adjacent state o Gujarat.

I made :qmu\ mp to Surat and bought around 10 kilograms ol moong. Moru Dada renteq

ks ractor o plongh the fand and quickly planted moong, all over the place.,

\

\fow days later. we were overjoved to see tiny green leaves. I had never seen moong

;-‘1\"‘~-;-' betore und was thritled at the sight. Tt was the same thrill | had feltas @ yoting bos

i saw the frstof the hibiscus 1 had planted bloom at the Railway Ouarters in Vile

Dl 3y Nl ] C \ ’ ; '

Parie i Mumbar Twas gratetul to have taken Moru's advice.

¢ next thing Moru Dada wanted to do was spray some pesticide on the plant. He claimed
would enve a higher vield. This was something we did not want to do. We vere clear
2t would not use any chemicals and tried to explain it to him. He reacted as if we by n
' ttook a lotof convineing to ensure that Moru Dada and his friend: did
smicals on the taem. They refused to understand how crops could zrow
Contun o what evervone had told us, nature did her job and she needed no bribes to gt
ork done. \oo-‘ it was harvest time and we managed a respectable 300 kilograms. An
swiullor of moong and with it a lot of confidence. Now | was certain the land was "»*”3'“-
and that it was possible to grow crops without chemicals. It was a ‘major morale h()()>tcr.
2} Name the following . (2)
2 The state which was adjacent to the authors place.” N
b) The amount of moong harvested by the author.

3] Describe the scene on the farm and give reasons for the authors feeling of happiness.(2)
A4] When vou read the writers description , do you wish to be on a farm yourself” (2)
AS] Language study (2)

2} There was still some time before the harvest.( Rewrite as a negative sentence.)
b) State whether the following sentence is simple , compound or complex.
The pods were nct yet ripe and there was a light fuzz growing on them.
(2)

16] Give the noun form: of the following word

a) Farming b) Planted

Page 20f 9
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Q1B Language Study :
g \ (4 Marks)
B1. Do as directed .
(3) :

L C 0\ € 0 < 0 I re
| 10 Se th C rl(l‘ t a t ‘'n: Ve “ v ve > Oy (N ‘nee t( 0S8 1 ol gree

Sunita is the most loval employee of our firm.

N UNIA 1S MOt e sem e e 25 i i
Sunita is not the most distoval emplovee of our firm

Yo dunna is the most not disloval employ ee o our tirm

32 N0 Other emmmlae . o B - [

ooRatier employee of our firm s s loval as Sunita
-~ C ) i,

'O other an lovee £ i ' | ’
Jd. No other smpioyee of our firm is the most loval as Sunita
2[He is AL A from our are: i Il |
|He s .. ML A from ow area....... most corrupt person. (Use the suitable article in the

above sentence and rew rite it.)

2] Choose the correct alternative to make the given sentence a negative sentence. " As

soon as he entered the room. he noticed the unusual presence".

d. As soon as he entered the room. he did not miss the unusual nresence.

b. As soon as he entered the room, he was unnoticed by the unusyal presence.
- - - - = — - - - = —

= - - -

¢. No sooner did he entered the room than he noticed the unusual presence.

d. No sooner did he enter the room than he noticed the unusual presence.

(1

B2. Spot the error/s in the given sentence and rewrite the correct sentence :
I] I'read an essay who was about the importance of The English language.

Q.2A) Read the following extract and do the activity given below: (12Marks)

]
A1l State whether the following statements are true or false . )
a] Principal Bhave was a Chemistry Teacher.

b] Mashelkar wanted to become a scientist.

c] The school had to innovate to convey to the young students the message of Sociology..

d] It was Friday evening when, Principal Bhave took students out into the Sun to
demonstrate to us as to how to find the focal length of a convex lens.

Page3of9
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school. I remember. it had to innov ate to conv ey to the v
Science.
[ sull remember one of the interesting experiences when. on a Frid 2. anemoorn. Pranc:
Bhave took us out into the Sun to demom?rate to us as to how to find 1

convex lens. He had a piece of paper 'm“. 1 convex lens here _ I
and there was a point when there was a sl "jc focus and a bright spot on the paper. He
s}*ov‘,ed the distance betweer paper and the lens and said 15 disiance was the foca
length. But then the paper started burni ng. For some then twrned to me. and said.
“Mashelkar. if yvou focus vour energies like this. you can bum anyvthing in the world

My voung friends. from this I got two lessons - first the philosophy of my life that is we
focus. we can achieve anything. And the second about the :we* of sciencea. It was sc )

powerful. I thought to mvself w hy don’t | become a scientist. It left an indelible mark ir e
mind.

By the way. if vou think caretully about that sto ory. it also telis you about the new model for
the society and for the nation. What j is the expernimen t.‘? You have the lens. And“what does +o

lensdo? It takes the parallei rays of the Sun and then lets then age. And what

property o: paraliel lines? Parallel lines never meet. Pa ra’iie I
actually makes them meet. I call it” Convex lens” ie eadership by the wayv leadership that

1

_brings people together.

A2 Which two lessons did Mashelkar leam from Principal Bhave 2 2
A3. Comp!ete the following sentences. 2y

} Because it was a poor school, I remember.

b] Parallel rays never meet but

A4] Whom would you consider your greatest guru? Why? (2
AS5] Rewrite the following sentences in the ways instructed: (2)
a] Principal Bhave took us out into the sun.[Rewite beginning with *we were"]
b] He t}},@sght us Physics. [Add Question Tag]
cOU ht
A6| Do as directed )

a] Give noun form of :- innovate

b] I still remember one of the interesting experiences | Rewrite using ‘not’}

Page 4 of 9 e



Q2B) Summary:

V' rite a summany of the abo

! ! LG the heip of the following points and . goeest

a suttable title. | ¥
.

LU -— young students the message of S '

. - Ll \\‘_‘\ P \ss-"—_‘ - i —

SRy = (cadership that brings people together - mnnmeo

Q2C) Mi appiae :

220} Mind Mapping : 3

Uerclop 2 "Mind Mapping' frame desien usine + our Jdes : P T .

cavelop on the topic _

T W

¢ on the opic: "Best Sources of Entertainment’

SECTION i1 : POETRY

[Comprehension and Appreciation]

Q. 3. (A) Read the extract and complete the activities given below : (10 Marks)

A1]Choose the correct alternative for the given line. Focus on the inference of the - -
poet.

{2)
1) “‘Earth has not anything to show more fair:”

The line means -

a)The poet thinks that the place was not so good.
b)The poet thinks that there is another place that is more beauttul than this.
c)The poet thinks that there is no place on the earth which 1s as beautiful : hi

2) ‘Dull would he be of soul who could pass by’

The line means -

a)One can walk over the bridge and ignore the surrounding bauty

b)One can halt at the place to enjoy the beauty.

c)Anyone with an appreciative mind would not be able to ignore the beauty.

: -~ Page50f9
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d mighty heart is ving st}
A2l Find out the words and phrases whi seri
S parases which describe the foliowing. (2)
a) sight
)
D) air
- ]
c) river

27 e . - L . " . -
A3] “The pride of any city is its skyline.” Give vour views about the place where you
reside and what makes you feel proud about it. (2)

A4] ‘The city now, doth, like garment wear’.( Name and explain figures of speech) (2)

AS5] Creativity: \ (2)
Compose a poem in an imaginary village. Try to maintain the rhyme scheme in the
poem. You may begin like this....

Settled on the bank of a river
Like a queen
Is my beautiful village
Full of bushes green.
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SECTION I : WRITING SKILLS

Q. 4. Complete the activities as per the instructions given below( ATTEMPT ANY 3):

[20 Marks|

) Expand the following idea in about 100/

o ’ S0 words with the help of the points siven
elows - TAllis well that Ends well. -

-Well begun is just half done
- It's all about the finishing touch

- D :
Patience and perseverance are always counted ’
- Happy ending leads to satisfaction

Y Weia ot ee . . 4
2) Write a 'Blog' in a proper format on "Yoga - A practice for better living' v iih the help ot
the following points in about 100/150 words:

- Importance of Yoga in life

- Keeps body fit and healthy

- Refreshes soul and mind

- Stress buster

- Meditation helps in focusing

3) Ydu purchased 42 inches Smart T.V. four months ago from M.G Electronics and B
Appliances. It is not working properly and also it doesn't have good sound and picture
quality. The warranty period of the T.V. is still valid. Write an E-mail in about 100150

words to the shop owner complaining about the problem .

4) Imagine, you have to conduct an interview of a teacher who recently received the Ideal
Teacher Award from the state government. With the help of thé given table and points,

draft questions for an interview.

(Do not change the sequence of the questions.)
5

« Name of the interviewee

* Area of success/reputation
 Date/Venue/Time
e Duration of interview

Page 7 of 9



-, » 7 L g « ol . - “~'
S] Write a review of a film you have recently seen based on any four of the following

points :
main and supporting roles)

(
\
= About the Story/Theme of the film

ot S Frira " A+ - fn A
* Specia! features/novelties/no deas
XA i DD - L e IA ~bi /

\usic/Dance/Songs/Action/Direction
* §A7E T | ~ZAt liba +) fod 19

Vhy aid you ike/ not like the hiim

whal
-'zl‘.'ll
-

ime. You

esentation of the result, Felicitation of meritorious
nerttorious students and their parents. Small
\ ote of thanks.]

'J‘

SECTION IV : LITERARY GENRE-NOVEL

Q. 5. (A) Answer the following questions : (4 Marks)
Al] Match the following periods of history with type (ffdrama: (2)
X 7 “Period P T;;_)e of Drama
Sr no ;
B Medieval Period ' 2 Revenge plays
e Renaissance Period | §-Stream of consciousness w
creioge 3 Restoration Period : , Didactic plays |
4 Modem Period 5 Heroic drama 1'
T o
A2] List the four ¢lements of Drama. (2)
(B) Answer the following questions in about 50 words : (4 Marks)
B1|The stranger stays with the sergeant. Find the reason why? (2)
B2| Give the gist of the novel in your own words.(2)
(4 Marks)

(C) Answer the following questions in about 50 words :
Page 8 of 9
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