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Q.l(A) Select the correct option and rewrite the sentence: 
i) A secretary is a custodian of 

ta) Confidential 

iv) 

(a) 1923 
i) Indian Partnership Act was passcd in the year 

(b) 1932 
iiD) A director must have a 

(a) DIN 

(a) Foreigner 

ii) 
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(a) Memorandum of Association 

iv) 

v) 

Q.1. (B) Match the following: 

Amatya 

Minutes 

Sub: - Secretarial Practice 

(b) individual 

Auditor 

(b) PIN 

(b) Woman 

Board of Directors 

Group A 

a) Director 
d) secretary 

describes the relationship between the company and outsiders. 
(b) Article of Association (c) Prospectus 

cannot be a member of a company. 

Private company 

Q.1. (C) Give one word/Phrase/Term: 
(i) A meeting of all directors of a company. 

Q.1 (D) State True or False 

(11) A secretary appointed by an individual. 
(iv) An artificial person created by law. 

information. 
(c) Investigate 

(c) 1956 

(ii) DIN is required for secretaryship. 

(c) CIN 

(iv) A resolution is passed by majority. 

(c) Minor 

a) , 
b) u 
c) 
d,i 
e) 

(ii) A slip which is used for withdrawing money from saving account. 

Group B 

9v) A member has a right to attend board meetings. 
Q.2. Explain the following terms/concepts (Any 4) 

(b) Fixed Deposits 
(e) Government companies 

Auditor's report 

Extensive power of members 

Atleast 2 directors 

(v) Clause which describes the main activities of a company can undertake. 

Records of meeting 

Date: 28/3/24 

Marks: 80 

Ancient Indian history 

vAtleast 3 directors 

(i) Memorandum of Association describes the nature and character of the company. 

(ii) Written communication provides permanent record. 

(c) Registrar of companies 
() Promoters 

(05) 

(05) 

(05) 

(05) 

(08) 



fudy the following cases/situation and express your opinion (Any 2) 

i) Mr. Talong with his S friends have submitted all the neceSsary documents for incorporation ), 
private limited company. 
() How many minimun promoters are needecd to incorporate a private company? 
(b) When can TRIM private Limited company be said o have come into cxistence? (c) Name the two most important documents that must be submnitted at thc tine of lncoporatio1 
of a company. 

(i) Mr. Ravi is the secretary who has bcen asked by the Managing Director to infona dtor abota decision taken in a board mectimg which he was absent. Which aspect of essentials of a good business letter he follows: (a) When he is giving the required mBormation in a very short and bricf manner (b) \When he is using courtcous words so as to be polite, (c) When he is giving the entire intormation about the niecting in a proper manner (clarity, consicseness. Coherence, courtesy, completeness, correctness) () Platinum Limited company was incorporated on | January 2018. Advicc the Board ot b: the following matters. 
(a) \Within what period should the company holds its | Annual Gencral Mecting? (b) At which place should the Annual General Meeting be held. (C) How many days in advance should the notice and agenda be sent to a members? Q.4. Distinguish between: (Any 3) (i) Current Account and Saving Account. (ii) Personal secretary and Company secretary (iii) Sole trading concern and Partnership firm 

MARKS: 80 

(iv) Memorandum of Association and Articles of Associaiion Q.5. Answer in brief: (Any 2) 
i) State any four clauses of Memorandum of Association. ii) State any 4 rights of members of the company. 11i) State any four powers of board of directors. 

Q.6. Justify the following statement: (Any 2) 
i) There is a difference between loans and advances given by the bank. 

i) A notice of meeting must be sent to all the members in case cÉ general meeting. 
iii) Memorandum of Association defines the limitations of the powers of the company. 
iv) Promoters play an important Yole in formation of a company. 

Q.7. Attempt the following: (Any 2) 
i) Explain the qualities of secretary. 

ii) State the importance of minutes. 
iii) Explain different parts of business 

Q.8. Answer the following: (Any 1) 
i) State the features of Co-operative society. 

ii) Explain the duties of Director. 

(12) 

(08) 

(08) 

(10) 

(08) 
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2nd Semester Exam 2023-24 

instructions : 

Subject : English 

SECTION T: PROSE 

() l questions are compulsory. There may be internal option(s). (ii) Answers are to be ritten in complete sentences. One word answers or incomplete sentenees will not be 
given credit. (iii) Figures/Wcb-diagrams/Charts/Tables etc. should bc drawn and 
presented completely with proper answers written as instructed. (iv) (se of colour 

s/pencils cte. ix not allowed. Blue/Black pens are allowed. 

|Reading for Comprehension, Language Study, Summary, Mind Mapping| 

Q. 1. (A) Read the evtract and complete the activities given below : 

a) The author is an example of re;erse migration. 

Date :-27/03/2024 

b) The author felt exhausted as he examined his moong fields. 

A| Read the extract and state whether the following statements are true or false. (2) 

c), Moru d¡da said that the moong mould be planted at once 

Marks: 80 

d} The author was well-prepared to plant moong in his fields. 

(12 Marks) 

The First Crop It was April 2004. I stood in the middle of the lush green field of moong 
(green gram) and looked around me. It was just before sunrise and the sky was turming a 
bright orange. The ground was damp and the leaves were shining with dew. My bare feet 
were muddy as I walked around gingerly, inspecting the plants. 
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Around ne were rows of chikoo trees and below a dense foliage of moong. At that point, I 
could not have asked for anything more. The moong plants, not more than two feet tall, had 
green pods hanging out. The pods were not yet ripe and there was a light fuzz growing on 
them. There was'still some time before the harvest. I felt exhilarated. 

I stood watching the sun rise above the towering trees across the fence and slowBy made my 
way back to the house, a white structure in the middle of this greenery. I could not believe 
that I was the owner of this land and that I was looking at my first crop as a farmer. After l 
had paid the advance money for the land, I thought I would have some time to get familiar 
with farming. But Moru Dada, the broker who got us the land, had other ideas. He was keen 
that we plant moong at once. I was not prepared for this. I was still reading books and trying 
to figure out what we could sow and how we should go about it. Moru Dada was quite firm. 
He said the season was right for sowing moong and the best seeds were available in Surat in 



the adjenN state otGujarat. 

ltade à quick trip to Surat and bought around l0 kilograms of moong. Moru Dada rentcd 
tis trawtor to plough the lmd and quickly planted moong all over the place. 

Itew days later. we uene overjoved to sc tiny green leaves. I had never scen noong 
cNwing betore and w as thrilled at the sight. It was the same thrill | lad felt as a young boy 
when l saw the trst of the hibiscus I had planted bloom at the Railway (Quartes in Vile 
Parie in Ntumba. I as grateful to have taken Moru's advice. 

The next thing Moru Dada wanted to do was spray some pesticide on the plant. le claimed 
that it would give a higher yield. his was something we did not want to do. We were ciear 
that weWould not use any chemicals and tried to explain it to him. Ile reacted as if we had 
suggested har-kii. It took a lot of convincing to ensure that Moru Dada and his friends did 
not Use any chenieals on the tarnm. Ihey refused to understand how crops could grow 
without prays 

Contra EO what evervone had told us, nature did her job and she needed no bribes to ge! 

the hork done. Soon it was harvest time and we managed a respectable 300 kilograms. \n 
aufullot of moong and with it a lot of confidence. Now I was certain the land was fertile 
and that it was possible to grow crops without chemicals. It was a major morale booster. 

A2] Name the foliowing. 

a) The state which was adjacent to the authors place. 
b) The amount of moong harvested by the author. 

A3]Describe the scene on the farm and give reasons for the authors feeling of happiness.(2) 

A4] When you read the writers description , do you wish to be on a farm yourself? 

A3| Language study 

a) There was still some time before the harvest.( Rewrite as a negative sentence.) 

b) State whether the following sentence is simple , compound or complex. 

The pods were nct yet ripe and there was a light fuzz growing on them. 

A6] Give the noun for: of the following word 

a) Farming b) Planted 

(2) 
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(2) 

(2) 

(2) 
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Q1B) Language Study : 
BI. Do as directed: 

Sunita is the most loval emplovee of our firm. 

iChoose the correct alternative to convert the given sentence to a positive degree. 

: Sunita is not the most disloval emplovee of our firm. 
b. Sunita is the most not disloyal enployee of our fim. 
No other emplovee of our firm is as loval as Sunita. 

d. No other emplovee of our fim is the most loval as Sunita. 

2]He is ...... MLA from our area 
above sentence and rew rite it.) 

iOst corrupt person. (Use the suitabBe article in the 

a. As soon as he entered the room. he did not miss the unusual resence. 

3]Choose the correct alternative to make the given sentence a negative sentence. "As soon as he entered the room, he noticed the unusual presence". 

b. As soon as he entered the room, he was unnoticed by the unusual presence. 
c. No sooner did he entered the room than he noticed the unusual presence. 
d. No sooner did he enter the room than he noticed the unusual presence. 

(4 Marks) 

(3) 

A1 State whether the following statements are true or false. 
a] Principal Bhave was a Chemistry Teacher. 

B2. Spot the error/s in the given sentence and rewrite the correct sentence : 

| T read an essay who was about the importance of The English language. 

Q.2A) Read the following extract and do the activity given below: 

b] Mashelkar wanted to become a scientist. 
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(1) 

(12Marks) 

(2) 

c] The school had to innovate to convey to the young students the message of Sociology.. 

d] It was Friday evening when, Principal Bhave took students out into the Sun to 
demonstrate to us as to how to find the focal length of a convex lens. 



3 hot 

) 

My second great guru was Principal Bhate. He taught us Phy sics. Because it was a poor school. I remember. it had to inno ate to conve to the voung students the message of Science. 
I still remember one of the interesting experiences w hen. on a Frida: afternoon. Principal Bhave took us out into the Sun to demonstrate to us as to hos to find the foca! length of a convex lens. He had a piece of paper here. a convex lens here nd he moved it up and dowr and there was a point when there was a sharp focus and a bright spot on the paper. He show ed the distance between paper and the lens and said that this distance was the focal length. But then the paper started burning. For some reason. he then turned to me. and said. **Mashelkar. if vou focus vour energies like this. you can bum anything in the #0rld. M young friends. from this I got tvo lessons - first the philosophy of my ite that is we focus. we can achieve anvthing. And the second about the power of science. it was so powertul. I thought to m self wh don't I become a scientist. It left an indelible mark in m 

mind. 

By the way. if vou think caretuily about that story. it also telis ou about the new model ter 
the society and for the nation. What is the experiment? You have the lens. Andwhat does ihe 
lens do? It takes the parallei ravs of the Sun and then lets them coverage. And what is he 
propertV of parallel lines? Parallel! lines never meet. Parallel rays never meet but the lens 
actually makes them meet. I call it Convex lens leadership by the wav leadership that 
brings people together. 

A2 Which two lessons did Mashelkar learn rom Principai Bhave ? 

A3. Complete the foliowing sentences. 
a Because it was a poor school, I rememher, 
b} Parallel rays never meet but 

A4] Whom would you consider your greatest guru? Why? 
A5] Rewrite the following sentences in the ways instructed: 
a] Principal Bhave took us out into the sun.[Rewite beginning with 'we wereI 
b] He theught us Physics. [Add Question Tag) 

tought 
A6] Do as directed 

a< Give noun form of:- innovate 

b} I still remember one of the interesting experiences Rewrite using `not'} 
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Q2B) Summary: 
1 rite a summary of the aboe extract with the help of the following points and ggest a suitabie title. 

(uru --- Oung students the message of Sciene------Phiiose-- 1the SCiety leadership that brings people together 

(2C) Mind Mapping: 

Derelopa Mind Mapping' trame design using our ideas ouhi concepts to itlu-rat: 
cetelop on the topie: "Best Sources of Entertainment' 

SECTION i : POETRY 

[Comprehension and Appreeiation| 

Q.3. (A) Read the extract and complete the activities given below: 

poet. 

(10 Marks) 

Al]Choose the correct alternative for the given lin. Focus on the inference of the 

1) Earth has not anything to show more fair: 

The line means -

a)The poet thinks that the place was not so good. 

b)The poet thinks that there is another place that is more beautitul than this. 

2) Dull would he be of soul who could pass by 

13) 

c)The poet thinks that there is no place on the earth w hich is as beautiful as this one. 

The line means 

a)One can walk over the bridge and ignore the surrounding beauty 

b)One can halt at the place to enjoy the beauty. 

2) 
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c)Anyone with an appreciative mind would not be able to ignore the beauty. 



I:arth has not any thiig to shos morc Sair 
Dull would he be of soul who couid pass b: 
A SIeht solonchuny in s 111a1est1 

Ihi cil noM doth. Iik.e a warnent. wcar 
The beautt of the inorning: silent. hare. 

Open unto the ficlds. and to the h: 

Ships. towers. domes. thcatres. and temples lie Dear (od! ihe ver houses scem asleep: 

b) 

c) 

A5] Creativity: 

A2 Find out the words and phrases which deseribe the foliowing. 

d) 

sight 

air 

AH bught aid giifering in the smokeless air. 
ccr did sui totetcuutifuily sieep 

river 

in his tirst ~piendeour alley. rock. or hil: 
Neer saw I. never leit. a cal1n. so deep! 

house 

The ri eideth at his own sweet will: 

And al! that might, heart is Iying stil!! 

A3] *The pride of any city is its skyline." Give your views about the place where you 
reside and what makes you feel proud about it. 

(2) 

A4] The city now, doth, like garment wear'.( Name and explain figures of speech) (2) 

Settled on the bank of a river 

(2) 

Like a queen 
Is my beautiful village 
Full of bushes green. 

Compose a poem in an imaginary village. Try to maintain the rhyme scheme in the 
poem. You may begin like this.... 

(2) 



COu 

J sto 

gre 

vay 

(E 

then 

at I 

b 

dp 

W 

hf 

SECTION II: WRITING SKILLS 
Q.4. Complete the activities as per the instructions given below( ATTEMPT ANY 5): 

|20 Marksj 

DExpand the following idea in about 100/150 words with the help of the points given below: 'All is vell that Ends weli. 
Well begun is just half done - It's all about the finishing touch 

- Patience and perseverance are always counted -Happy ending leads to satisfaction 

2) Write a 'Blog' in a proper format on 'Yoga - A practice for better living' with the help of 
the following points in about 100/150 words: 

-Importance of Yoga in life 
-Keeps body fit and healthy 

- Refreshes soul and mind 
Stress buster 

- Meditation helps in focusing 

3) You purchased 42 inches Smart T.V. four months ago from M.G"Electronics and 
Appliances. It is not working properly and also it doesn't have good sound and piciure 
quality. The warranty period of the T.V. is still valid. Write an E-mail in about 100'150 
words to the shop owner complaining about the problem 

4) Imagine, you have to conduct an interview of a teacher who recently received the ldeal 
Teacher Award from the state government. With the help of thé given table and points, 

draft questions for an interview. 

(Do not change the sequence of the questions.) 

Name of the interviewee 

Area of success/reputation 
Date/Venue/Time 

Duration of interview 
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5] Write a review of a film you have recently seen based on any four of the following 

points : 

Names of the characters (main and supporting roles) 
* About the Story/Theme of the film 

Special features/novelties/novel ideas 
Music/Dance/Songs/Action/Direction 

*Why did you like/not like the film 
* Should others watch this film/Would you recommend it to your friends? Why? 

ojSuppose. you are going to compere in a felicitation programme of the meritorious students 
in H.S.C. Board Examination of your junior colege. As a compere. prepare the whole 
programme seript considering the sequence and details of the overall programme. You 
may take help of the giv en hints: 

(Welcome song. Introducior speech, Presentation of the result, Felicitation of meritorious 
students Representative talks Speeches by meritorious students and their parents. Small 
interiew session. Chaiperson's address. Vote of thanks.] 

Q.3.(A) Answer the foliowing questions : 

SECTION IV: LITERARY GENRE-NOYEL 

Al| Match the foliowing periods of history with type of drama. 

dioloue 

lote dit rbon 

Sr no 

1 

Period 

Medieval Period 

Restoration Period 

Renaissarnce PeriodStream of consciousness 

Modern Period 

A2] List the four élements of Drama. 

Type of Drama 

Revenge plays 

Didactic plays 
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Heroic drama 

(B) Answer the following questions in about 50 words : 

BIJThe stranger stays with the sergeant. Find the reason why?(2) 
B2| Give the gist of the novel in your own words.(2) 

(C) Answer the following questions in about 50 words : 

(4 Marks) 

(2) 

(2) 

(4 Marks) 

(4 Marks) 



CI Wha changes in the stage setting would yos u: gest? CCShak cspeare is acknowledued as the greatest wr'er because he understood human natur: better than anvone ele frrlir th. '2ethe lehvt 
(D, Answer the following questions: 

Stockmann is exposed 
DWrile : shor sy nopsis of the nosel An item o the Peopie. 

1) Do as directed 

Dlyiterate x 

W rite the opposites with prefixes and suffixes.(5marks) 

3eary 
4irng x 
5PPieasant x 

4-fHEEND 

1. Kind 

INTERA1 EXAMS(19 MARKS) 

2) Write down the superlative form of the following words.(5marks 

2. Young 
3. Brave 
4. Fine 
5. Happy 

eg ay 

(4 Marks) 
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(12) 
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(31) 

(9 

(31)) 

(3) 

(05) 

(03) 

(04) 

(08) 



(3T) rfU: 

(?) 

(31T) RUT fer -

(faTT - 2: 4<) 

(03) 

(03) 

(02) 

(10) 



(8) 

(R) 

(8) 

(R) 

3. 

2. 

1 

(31) adufr aloy yeaR falg 

(3) RUT fafa: 

(3T) fafaT:. 

(03) 

(03) 

(04) 



(1) fefa: 

(?) 
(R) 
(3) 

(3) 3 JORë AA -

(03) 

(02) 

(03) 



() fafay 

(R) 

( aror- 3: f0 3rr4 ta ) 

(15) 

(05) 



() tat: 

() T: 

() : 

() NT: 

(3) fGT: 

1. 3T3T te= 

(9) afasG f y GT 3R 80 100 RrGdi fefrayI 

4. hHT hHll= 

FyaquT: 

.Fytr7UT: 

(3) H614t T AT AIAT aIGT YUT I (6 3 ) 

2. A hllGT = 

.FqtUr: 

(faTT- 9: UGUr) 

5. fntHa YAal= 

3 

6. far-faT T= 

(06) 

(04) 

(12) 

(15) 

(03) 



8 

1. Affdavit: 

4. Gravitation: -

() Rr 

(8) 

() So 

(8) 39RI 

() tr 

(R) RT 

(3) 3R 

3142 

qaqart rei HT afa: (4 t 2) 

2. Gazette: 

5. Mechanics: 

-3Tdoll, THT, 3AT, ÁHT 

-31tar, 3Hfa;HooT, HTAE 

3. Notification: 

6. Orbit: 

3 

(03) 

(02) 

(02) 

(02) 

(03) 



Duration: -10 min 

3. q HHRT 

Internal Exan 

Sub: ftrt Marks:- 10 
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